
How to Upload and Assign a 

 Food Hero Choice Board into Google Classroom 
Step 1:  Make a Copy of the Choice Board 

Open up the google drive link sent to you by your Food Hero educator.  Click on the Choice Board you 
want to assign.  Make a copy of the choice board to your google drive, or download it to your 
computer.  You will find “Copy Document” under the File tab.   

 

 

 

 

 

 

 

 

 

 

Step 2: Open Classroom and Add Assignment 

Open up the Google Classroom that you want to assign the Choice Board to.  Click on the “Classwork” 
tab.    Then, click on “Assignment”.   

 

 

 

 

 

 

 

 

 

 

 

 
This	material	was	funded	in	part	by	USDA’s	Supplemental	Nutrition	Assistance	Program	(SNAP).	SNAP	provides	nutrition	assistance	to	people	with	low	income.	SNAP	can	
help	you	buy	nutritious	foods	for	a	better	diet.	To	find	out	more,	contact	Oregon	Safe	Net	at	211.	USDA	is	an	equal	opportunity	provider	and	employer.		2019	Oregon	State	
University	Extension	Service	prohibits	discrimination	in	all	its	programs,	services,	activities,	and	materials	on	the	basis	of	race,	color,	national	origin,	religion,	sex,	gender	
identity	(including	gender	expression),	sexual	orientation,	disability,	age,	marital	status,	familial/parental	status,	income	derived	from	a	public	assistance	program,	
political	beliefs,	genetic	information,	veteran’s	status,	reprisal	or	retaliation	for	prior	civil	rights	activity.	(Not	all	prohibited	bases	apply	to	all	programs.)	Oregon	State	
University,	Oregon	State	University	Extension	Service	is	an	Equal	Opportunity	Provider	and	Employer.	 

 



Step 3: Create Assignment and Add Instructions 

Give your choice board assignment a title and some instructions.  We suggest adding instructions like 
the example below.  After you add instructions, click on the “Add” paperclip icon.  Select google drive 
to find the copy of the choice board you made.  If you saved the choice board to your computer, then 
you will click on “file” to select the choice board.   

 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Insert Choice Board 

Select the copy of the choice board from either your google drive or computer.  Click on “Insert”.   

 

 

 

 

 

 

 

 

 

 

 



Step 6: Make Copy for Each Student and Assign 

Under the choice board file you will see a drop down menu.  Select “Make a Copy for Each Student”.  If 
you wish to assign the choice board points or a due date you can do that, too!  That decision is up to 
the teacher.   

Then, click on the Blue “Assign” button in the top right hand corner.   

 

 

 

 

 

 

 

 

 

 

 

Note:  If You Get an Error 

Be sure you see the “Saved” text in the top right corner next to the blue “assign” button.   You will not 
be able to assign the choice board until it says “saved”.   If you get an error message it may be because 
you did not make a copy of the choice board to your own google drive.  Try completing Step 1 again.   

 


